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MINUTES – 9 FEBRUARY 2016 
 

 
 
Minutes of Ordinary meeting of the Port Stephens Council held in the Council 
Chambers, Raymond Terrace on – 9 February 2016, commencing at 6.00pm. 
 
 
PRESENT: Mayor B MacKenzie, Councillors G. Dingle,  

S. Dover, K. Jordan, P. Kafer, J. Morello, J Nell,  
S. Tucker, General Manager, Corporate Services 
Group Manager, Facilities and Services Group 
Manager, Development Services Group Manager 
and Governance Manager. 

 
 
009 Councillor Ken Jordan 

Councillor Steve Tucker 
 
It was resolved that the apologies from Cr Chris Doohan and Cr Paul Le 
Mottee be received and noted. 
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010 Councillor John Nell 

Councillor Sally Dover 
 
It was resolved that the Minutes of the Ordinary Meeting of Port Stephens 
Council Ordinary Council held on 8 December 2015 be confirmed. 
It was resolved that the Minutes of the Extraordinary Meeting of Port 
Stephens Council Ordinary Council held on 19 January 2016 be 
confirmed. 
It was resolved that the Minutes of the Extraordinary Meeting of Port 
Stephens Council Ordinary Council held on 2 February 2016 be 
confirmed. 

 
  

There were no Declaration of Interest received. 
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ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

011 Councillor John Nell 
Councillor Peter Kafer 
 
It was resolved that the Rescission Motion and Notice of Motion be 
brought forward and dealt prior to Item 1. 

 

RESCISSION MOTION
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NOTICE OF RESCISSION 

ITEM NO. 1 FILE NO: 16/264842  
 RM8 REF NO: PSC2016-00031 
 
BOOMERANG PARK DRAFT PLAN OF MANAGEMENT  
 
COUNCILLOR: PETER KAFER 

GEOFF DINGLE 
JOHN NELL  

 

THAT COUNCIL:  
 
Rescind its decision of 2 February 2016 on Item No. 1, Boomerang Park Draft Plan of 
Management. 
 
 
 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

 Councillor Peter Kafer 
Councillor Geoff Dingle 
 
Rescind its decision of 2 February 2016 on Item No. 1, Boomerang Park 
Draft Plan of Management. 
 

 
The Rescission Motion on being put was lost. 
 
ATTACHMENTS 
 
1) Minutes of 2 February 2016 - Boomerang Park Draft Plan of Management    
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NOTICES OF MOTION
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NOTICE OF MOTION 

ITEM NO. 1 FILE NO: 16/259369 
 RM8 REF NO: PSC2011-02748 
 
REINSTATE WEBCASTING OF COUNCIL MEETINGS 
 
COUNCILLOR:PETER KAFER 
 

THAT COUNCIL:  
 
1) Call for the General Manager to reinstate the Council webcast system 

immediately for Council meetings through the remainder of this Council term.  
 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

 Councillor Peter Kafer 
Councillor Geoff Dingle 
 
That Council call for the General Manager to reinstate the Council 
webcast system immediately for Council meetings through the remainder 
of this Council term.  
 

 
The motion on being put was lost. 
 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
AMENDMENT 

 Councillor John Nell 
Councillor Ken Jordan 
 
Defer to allow for further information to be provided to Council. 

 
The amendment of being put was lost. 
 
BACKGROUND REPORT OF: LISA MARSHALL – ACTING GOVERNANCE 
MANAGER 
 
BACKGROUND 
In November 2011, Council resolved to install internet service in the Council 
Chamber and purchase equipment to enable webcasting Council meetings. 
Webcasting commenced in March 2012.  
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In December 2012, following consideration of an implementation status report in 
which it was noted the number of "live" views of the webcasts was low, Council 
resolved to cease webcasting of Council meetings. A rescission motion put forward in 
March 2013 seeking to reverse that decision was unsuccessful and webcasting of 
meetings has not taken place in the three years since. 
 
In light of the proposed amalgamation of the Port Stephens and Newcastle Local 
Government areas, webcasting would offer a communication mechanism to help 
keep residents and ratepayers informed in real time. 
 
The original equipment which Council purchased for webcasting is still functional and 
adequate. Set-up, streaming and archiving would need to be undertaken by an 
external provider at a cost of approximately $500 per meeting. There is no provision 
in the 2015-2016 budget for this cost. 
 
The webcasting of Council meetings comes with an element of legal risk. Any person 
speaking at a meeting would need to ensure that they do no breach privacy 
legislation.  
 
Defamation is also a factor. Councillors cannot rely on parliamentary privilege, unlike 
Federal and State politicians. 
 
 
ATTACHMENTS 
 
Nil. 
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COUNCIL REPORTS 
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Councillor Peter Kafer left the meeting at 06:33pm, prior to Item 1 and did not return. 
 
ITEM NO. 1 FILE NO: 15/244777 
 RM8 REF NO: 16-2015-572-1 
 
DEVELOPMENT APPLICATION FOR MULTI DWELLING HOUSING (12 UNITS) 
AT 2 & 2A TANILBA RD, MALLABULA (LOT 184 & 185 DP 11392) 
 
REPORT OF: MATTHEW BROWN - DEVELOPMENT ASSESSMENT AND 

COMPLIANCE SECTION MANAGER  
GROUP: DEVELOPMENT SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Approve development application DA No. 16-2015-572-1 for the construction of 

a multi dwelling housing development (12 dwellings) at 2 and 2A Tanilba Road, 
Mallabula (Lot 184 and 185 DP 11392) subject to the conditions contained in 
(ATTACHMENT 3). 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

012 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council move into Committee of the Whole. 

 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor Ken Jordan 
Mayor Bruce MacKenzie 
 
That the recommendation be adopted. 

In accordance with Section 375 (A) of the Local Government Act 1993, a division is 
required for this item. 
 
Those for the Motion: Mayor Bruce MacKenzie, Crs Sally Dover, Ken Jordan and 
John Morello. 
 
Those against the Motion: Crs Geoff Dingle, John Nell and Steve Tucker. 
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ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
AMENDMENT 

 Councillor John Nell 
Councillor Steve Tucker 
 
That Item 1 development application DA No. 16-2015-572-1 for the 
construction of a multi dwelling housing development (12 dwellings) at 2 
and 2A Tanilba Road, Mallabula (Lot 184 and 185 DP 11392), be deferred 
to allow for a site inspection. 
 

 
The amendment on being put was lost. 
 
In accordance with Section 375 (A) of the Local Government Act 1993, a division is 
required for this item. 
 
Those for the Motion: Crs Geoff Dingle, John Nell and Steve Tucker. 
 
Those against the Motion: Mayor Bruce MacKenzie, Crs Sally Dover, Ken Jordan and 
John Morello. 
 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

013 Councillor Ken Jordan 
Mayor Bruce MacKenzie 
 
It was resolved that Council approve development application DA No. 16-
2015-572-1 for the construction of a multi dwelling housing development 
(12 dwellings) at 2 and 2A Tanilba Road, Mallabula (Lot 184 and 185 DP 
11392) subject to the conditions contained in (ATTACHMENT 3). 
 

 
In accordance with Section 375 (A) of the Local Government Act 1993, a division is 
required for this item. 
 
Those for the Motion: Mayor Bruce MacKenzie, Crs Sally Dover, Ken Jordan and 
John Morello. 
 
Those against the Motion: Crs Geoff Dingle, John Nell and Steve Tucker. 
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BACKGROUND 
 
The purpose of this report is to present to Council for determination a development 
application (DA) for a multi dwelling housing development comprising; 12 dwellings, 
car parking and associated landscaping, at 2 and 2A Tanilba Road, Mallabula (the 
subject site). A locality plan is provided at (ATTACHMENT 1). 
 
The development has an estimated value of $2.45 million. The application has been 
called to Council by Councillor Tucker due to concerns pertaining to visual impact, 
site constraints, and the overdevelopment of the site. The completed call up form is 
included in (ATTACHMENT 2).  
 
Proposal  
 
The applicant seeks approval for the construction of a multi dwelling housing 
development comprising 12 dwellings, car parking and associated landscaping. The 
development has been designed as two separate built structures each containing six 
attached dwellings. A walkway and open space area is located in between the two 
buildings and provides separation between the built forms. 
 
Eleven two bedroom dwellings are proposed, each provided with a single garage, the 
remaining dwelling is three bedrooms with a double garage. All dwellings are two 
storeys, each dwelling having a different layout configuration. The primary private 
open space for each dwelling has been provided in the form of a deck located at first 
floor. The dwellings are also provided with a courtyard located on at ground level. In 
addition, a landscaped area has been provided to the rear of the site and this area is 
intended to be utilised as communal open space.  
 
All dwellings are provided with private pedestrian entrances from Fairlands Road. 
Vehicular access to the site, and each dwelling, is provided via Tanilba Road. A 
common driveway provides access to the 11 two bedroom dwellings and a separate 
driveway is provided to access the double garage associated with the three bedroom 
dwelling. Four visitor car parking spaces have been provided to the development and 
are located to the rear of the site.  
 
Site details 
 
The subject site comprises two torrens title lots with a total area of 2,891.7m2 and is 
currently vacant and generally clear of vegetation. It is noted approximately 15 trees 
are located on site within proximity to the property boundary. The site is irregular in 
shape with dual frontages to Tanilba Road and Fairlands Road. Both Tanilba Road 
and Fairlands Road are unformed and shall be constructed as part of the proposed 
development.  
 
The subject land is zoned R2 Low Density Residential under the Port Stephens Local 
Environmental Plan 2013 (LEP2013). The proposed development is defined under 
the LEP as a 'multi dwelling housing' development as it comprises more than three 
dwellings all with access at ground level. Multi dwelling housing developments are 
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permissible with consent in the R2 Low Density Residential Zone. The proposal is 
considered to be consistent with the zone objectives, by providing for the housing 
needs of the community within a low density residential environment.  
 
The subject site is bounded to the east and south by residential development 
primarily comprising low density housing. To the west is Tilligerry Habitat Nature 
Reserve and to the north is Caswell Reserve and Tanilba Bay. It is noted that the 
dwelling typology is different to that in the immediate vicinity, which comprises a 
majority of dwellings that are detached single dwellings or dual occupancies. 
However, the development is of a scale and density that is permissible in LEP2013 
and Council's Development Control Plan 2013 (DCP2013). Whilst the density of the 
development is higher than that which exists in the surrounding locality, primarily due 
to the smaller size of the dwellings; the style of the dwellings being low maintenance, 
provides alternate housing options to the area.  
 
Site history 
 
There have been two previous development applications lodged over the site: In 
1985 development application No. 7-1985-2663 was lodged with Council seeking 
consent for the construction of 20 dwellings. The assessment of the application 
identified issues with regard to amenity and density and as a result the application 
was withdrawn on 8 February 1985.  

Development application No. 16-2009-875-1 was lodged in 2009 for nine dwellings. 
The application was reported to a Council meeting on the 1 February 2011 and was 
recommended for refusal due to concerns raised with bushfire and compliance with 
Council's Development Control Plan 2007 (DCP 2007). Council deferred the matter in 
order to undertake a site inspection, which occurred on the 23 February 2011. The 
application was reported back to Council on 25 March 2011 and it was resolved that 
the application be amended to reduce the number of dwellings from nine to seven. 
The application was subsequently withdrawn by the applicant on 6 February 2012.  

This current proposal was initially unsuitable to Council assessment officers, however 
design changes have been made to ensure a compliant development and one that 
responds to the issues raised from the community (as detailed below in the 
'Consultation Section' of this report.  
It is also noted that the current application was not referred to the Rural Fire Service 
(RFS) as subdivision has not been proposed. However, consideration has been 
made to the development in accordance to section 79BA of the Rural Fires Act. In 
this regard, the development is satisfactory subject to conditions. A 15m wide Asset 
Protection Zone (APZ) that is maintained by Council at the rear of the property. The 
north, west and south elevations of the development shall be required to be 
constructed to BAL 29 and the eastern elevation to be constructed to BAL 19. The 
entire site is also to be managed as an APZ Inner Protection Area (IPA).  
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Conclusion 
 
The key issues addressed during the assessment of the application related to the 
following: 
 
• Community concerns raised during the exhibition process regarding; density, 

character, traffic and impact to road network, access and parking, bushfire, 
social impact, visual impact and view loss, and loss of vegetation (detailed 
within the 'Consultation Section of this report). 

• Site constrains such as bushfire and flooding. 
• Design including density and impacts to the character of the existing area. 
• Solar access. 
• Compliance with LEP2013 and DCP2013. 
 
The application has been considered against the provisions of LEP2013 and 
DCP2013 and is recommended for approval. The proposal has been sited and 
designed to minimise the impacts to adjoining properties and the streetscape. 
Further, the development is considered to adequately respond to the site constraints 
affecting the development site, including bushfire, ecology and flooding. A detailed 
assessment of the proposed development is provided within (ATTACHMENT 4) in 
accordance with Section 79C of the Environmental Planning and Assessment Act 
1979 (EP&A Act 1979).  
 
COMMUNITY STRATEGIC PLAN 
 

Strategic Direction Delivery Program 2015-2019 
Balance the environmental, social and 
economic needs of Port Stephens for the 
benefit of present and future generations. 

Provide Strategic Land Use Planning 
Services. 
Provide Development Assessment and 
Building Certification Services. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
There are no foreseen financial or resource implications to Council on account of the 
officers recommendation. 
 
Should Council refuse the application the applicant my appeal to the Land and 
Environment Court. Defending Council's determination would have financial 
implications 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Section 94 Yes  A condition has been included 

for Section 94 contributions. The 
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proposal attracted section 94 
levies of $137,250. 

External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
The proposed development is generally consistent with Council's Local 
Environmental Plans and local policy including DCP 2014 and Section 94 Plan.  
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that the 
development application 
will be challenged at the 
Land and Environment 
Court. 

Low Approve the application as 
recommended. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The development involves the construction of multi dwelling housing on a vacant site 
that is largely cleared of vegetation. The development will result in the generation of 
employment during the construction phase. Once complete, the development will 
provide a variety of housing types, namely two and three bedroom attached 
dwellings, which provides alternative housing options and assists in contributing to 
affordable housing within the local area. Future residents of the development will 
have a positive impact upon local retail in the area be increasing the local population 
utilising local goods and services.  
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
The proposed merger is not anticipated to have any implications on the development 
application. 
 
CONSULTATION 
 
The development was advertised and notified to adjoining neighbours for a period of 
14 days from 17 September 2015 to 1 October 2015. A total of 13 submissions were 
received. The key issues raised during the exhibition process have been identified 
and addressed within the below table. A detailed assessment of all matters raised 
during the public exhibition process has been included within the Assessment Report 
at (ATTACHMENT 4). 
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Issue Comment 
Density and character: 
Concerns were raised that the 
locality was not suitable to high 
density development and that 
the number and size of 
dwellings proposed is out of 
character with the existing 
residential area.  

LEP2013 and DCP2013 do not provide density 
restrictions. The maximum yield of the site is 
governed by development controls pertaining to 
height, private open space, landscaping, site 
coverage and car parking. In this regard, the 
proposed development is generally compliant.  
The density of the development has a floor space 
ratio of 0.45:1 and site coverage of 58% which is 
a similar scale to single dwellings and dual 
occupancies in the area.  

Social impact and impact to 
property values: A number of 
submissions identified that the 
proposed development has 
been designed in a manner that 
would encourage antisocial 
behaviour. Further that the 
development would attract low 
income families. Objectors 
identified that the development 
would adversely impact upon 
local property prices.  

The dwellings have been designed to allow for 
casual surveillance of all frontages through the 
placement of habitable windows and decks. 
Additional people living near the park will allow 
for greater opportunities for natural surveillance 
of the reserve, which is a positive impact.  
Further there is no evidence to suggest that the 
development will negatively impact upon housing 
prices and this is not a relevant consideration 
under s.79C EP&A Act.  

Visual impact and impacts to 
Caswell Reserve: Submissions 
received identified that the 
development will result in a 
visual impact to Caswell 
Reserve. Concern was raised 
that the serenity and ambience 
of the park will change as the 
park will be used for overflow 
parking from the development. 

The current site is vacant so it is anticipated that 
the development will have a visual impact on the 
park as it is a change to the existing situation. 
However, the design of the development is of 
architectural merit and meets Council's planning 
requirements. The development provides 
sufficient parking for the site and it is not 
anticipated that this will impact on the parking 
area for Caswell Reserve.  
 

Environmental impacts and 
Bushfire: It was identified that 
the proposed development 
results in tree removal and may 
impact upon Koala's and other 
wildlife in the area including 
Tawny frogmouth owls. Erosion 
of the existing foreshore was 
also identified as a concern.  
It was noted within submissions 
that the site was bushfire prone 
and that access to the fire trail 
would be problematic due to the 
development.  

The applicant provided an updated Flora and 
Fauna Report with the application which identifies 
there are no significant impacts from the 
development. A number of trees will be removed 
as part of the development and a condition will be 
placed on the consent to offset the loss of these 
trees through additional planting of selected 
species on site.  
 
The development will not impact on the foreshore 
as the site is located approximately 93m from the 
foreshore and appropriate erosion and 
sedimentation measures will be imposed on the 
development. 
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The development is satisfactory when considered 
against the provisions of section 79BA of the 
Rural Fires Act. In this regard, the development is 
satisfactory subject to conditions. Further, the 
proposed development does not impact upon the 
adjoining fire trail.  

Drainage: Submissions noted 
that the development of 
additional housing would result 
in additional flooding to an area 
that is already subject to tidal 
flooding. Drainage impacts were 
also a noted concern.  
 

A suitable engineering solution has been 
achieved for the site with regards to stormwater 
and drainage. Further, the finished floor level 
meets the required flood planning level and 
sufficient drainage has been provided as part of 
the development. There is no evidence to 
suggest that the development will result in any 
adverse impacts to adjoining properties as a 
result of either flooding or drainage.  

Traffic and parking: 
Submissions raised concerns 
regarding safety for families and 
pets using the park due to cars 
accessing the development. It 
was also suggested that 
inadequate parking had been 
provided for on-site. Further, the 
location of the proposed access 
was raised as an objection.  

The proposed parking on site meets Council's 
requirements. The site once developed will 
provide a clear distinction between the private 
space and the adjacent Reserve, which will assist 
users of the park in terms of being cautious near 
driveways and roads. Council's Engineers have 
reviewed the access points to the site and have 
recommended a number of changes (which are 
addressed via conditions of consent) to improve 
the safety of the site and for surrounding users. 
The development will not impact on bus routes or 
on street car parking in Fairlands Road. 

 
Design: A number of 
submissions raised matters 
pertaining to such as; the need 
for privacy screens, location of 
garbage bins, and impact of 
solar panels to solar access of 
adjoining properties. 

The location of the garbage bin storage area was 
considered to be appropriate and minimised 
potential adverse visual impacts to the 
streetscape. Privacy screens have been included 
to the decks of the proposed development. The 
development does not result in an unreasonable 
overshadowing impact to adjoining properties. 
 

 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
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ATTACHMENTS 
 
1) Locality Plan.   
2) Councillor Call Up Form.   
3) Conditions of consent. (Provided under separate cover)   
4) Planning assessment report. (Provided under separate cover)    
 
 
COUNCILLORS ROOM 
 
1) Development plans. (provided to Councillors under separate cover). 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM 1 - ATTACHMENT 1 LOCALITY PLAN. 
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ITEM 1 - ATTACHMENT 2 COUNCILLOR CALL UP FORM. 
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ITEM NO. 2 FILE NO: 15/238684 
 RM8 REF NO: PSC2014-03937 
 
SUBMISSIONS ON THE PROPOSED NAMING OF SUBURB AS KINGS HILL 
 
REPORT OF: SEAN FOX - LAND ACQUISITION AND DEVELOPMENT 

MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Provide written response to the Geographical Names Board that it intends to 

proceed with the name "Kings Hill" for new suburb. 
 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor John Morello 
Councillor Ken Jordan 
 
That the recommendation be adopted. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

014 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council provide written response to the Geographical 
Names Board that it intends to proceed with the name "Kings Hill" for new 
suburb. 
 

 
BACKGROUND 
 
The purpose of this report is to advise the Geographical Names Board (GNB) that 
Council intends to proceed with the name "Kings Hill" as previously proposed at its 
meeting of 23 June 2015 (Minute No. 167) (ATTACHMENT 1). The name "Kings Hill" 
is to be adopted for the new suburb north of Raymond Terrace. The formal GNB 
process now requires confirmation of the preferred name of the new suburb by 
Council resolution. 
 
Initially Council received an application from the developer to name the new suburb 
Kings Hill. Council then applied to the GNB for approval of this name and the GNB 
advertised for submissions. The GNB provided Council with a summarised list of the 
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four public submissions received and a copy of the sole letter submitted by one party 
(ATTACHMENTS 2 and 3). Council is now required to resolve to provide written 
response to the GNB on the content of these four submissions before the Board can 
make a final decision. The GNB will then respond to the four submissions as part of 
their process.   
 
Council has been in contact with the GNB, Raymond Terrace Historical Society 
(RTHS) and Myall Coast Archaeological Services (MCAS) and all agree there is 
incorrect historical information and a lack of factual detail provided in these 
submissions therefore they should be rejected. After reviewing the submissions the 
proposed name of Kings Hill can be confirmed to the GNB as the preferred name of 
the new suburb. 
 
MCAS has provided a letter which addresses the main points mentioned in the 
submissions. This information and an extract of a 1901 article outline the historical 
reasons why "Kings Hill" is an appropriate choice of name for this new suburb. 
(ATTACHMENTS 4 and 5).   
 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
The community is a partner in developing 
the future of the local government area. 

Council will engage its citizens in 
developing plans for the future of the 
Port Stephens local government area. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
This matter has no direct financial impact upon Council's adopted budget. 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget No   
Reserve Funds No   
Section 94 No   
External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
This matter has no particular policy implications for Council as the GNB is the naming 
authority and its policy and procedures are to be followed as part of Council's 
statutory requirements.  
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Risk Risk 
Ranking 

Proposed Treatments Within 
Existing 
Resources? 

There is a risk that the 
GNB will reject Council's 
recommendation to 
proceed with the naming. 

Low Council agrees to proceed 
with the naming as 
previously resolved. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The new release area will create its own unique identity and the proposed official 
naming of the suburb will have a positive social and economic impact of a new place 
name which can be supported by historical data.  
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
There are no implications for the proposed merger. 
 
CONSULTATION 
 
1) Geographical Names Board. 
2) Myall Coast Archaeological Services. 
3) Raymond Terrace Historical Society. 
4) Property Officer. 
5) Land Acquisition & Development Manager. 
6) JW Planning Pty Ltd. 
7) Property Services Section Manager. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Minutes - 23 June 2015 - Proposed New Suburb Name - Kings Hill   
2) GNB - Summary list of submissions with details.   
3) Sole Submission Letter.   
4) Myall Coast Archaeological Services information regarding submissions.   
5) Historical Society Extract From Federal Directory of Newcastle District 1901    
 
COUNCILLORS ROOM 
Nil. 
 
TABLED DOCUMENTS 
Nil. 
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ITEM 2 - ATTACHMENT 1 MINUTES - 23 JUNE 2015 - PROPOSED NEW 
SUBURB NAME - KINGS HILL 
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ITEM 2 - ATTACHMENT 1 MINUTES - 23 JUNE 2015 - PROPOSED NEW 
SUBURB NAME - KINGS HILL 
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ITEM 2 - ATTACHMENT 1 MINUTES - 23 JUNE 2015 - PROPOSED NEW 
SUBURB NAME - KINGS HILL 
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ITEM 2 - ATTACHMENT 1 MINUTES - 23 JUNE 2015 - PROPOSED NEW 
SUBURB NAME - KINGS HILL 
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ITEM 2 - ATTACHMENT 1 MINUTES - 23 JUNE 2015 - PROPOSED NEW 
SUBURB NAME - KINGS HILL 
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ITEM 2 - ATTACHMENT 2 GNB - SUMMARY LIST OF SUBMISSIONS WITH 
DETAILS. 
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ITEM 2 - ATTACHMENT 3 SOLE SUBMISSION LETTER. 
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ITEM 2 - ATTACHMENT 3 SOLE SUBMISSION LETTER. 
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ITEM 2 - ATTACHMENT 4 MYALL COAST ARCHAEOLOGICAL SERVICES 
INFORMATION REGARDING SUBMISSIONS. 
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ITEM 2 - ATTACHMENT 4 MYALL COAST ARCHAEOLOGICAL SERVICES 
INFORMATION REGARDING SUBMISSIONS. 
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ITEM 2 - ATTACHMENT 4 MYALL COAST ARCHAEOLOGICAL SERVICES 
INFORMATION REGARDING SUBMISSIONS. 
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ITEM 2 - ATTACHMENT 4 MYALL COAST ARCHAEOLOGICAL SERVICES 
INFORMATION REGARDING SUBMISSIONS. 
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ITEM 2 - ATTACHMENT 5 HISTORICAL SOCIETY EXTRACT FROM FEDERAL 
DIRECTORY OF NEWCASTLE DISTRICT 1901 
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ITEM NO. 3 FILE NO: 16/251444 
 RM8 REF NO: T26-2015 
 
TENDER T26-2015: DEVELOPMENT APPLICATIONS - SCANNING 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) That pursuant to section 10A(2)(d) of the Local Government Act, 1993, the 

Council resolve to close to the public that part of its meetings to discuss Item 3 on 
the Ordinary Council agenda namely TENDER T26-2015: Development 
Applications - Scanning. 

2) That the reasons for closing the meeting to the public to consider this item be that: 
i) The report and discussion will include details of commercial information of a 

confidential nature that would, if disclosed, prejudice the commercial position of 
the tenderers; and 

ii) In particular, the report includes confidential pricing information in respect of the 
TENDER T26-2015: Development Applications - Scanning. 

3) That on balance, it is considered that receipt and discussion of the matter in open 
Council would be contrary to the public interest, as disclosure of the confidential 
commercial information could compromise the commercial position of the 
tenderers and adversely affect Council’s ability to attract competitive tenders for 
other contracts. 

4) That the report of the closed part of the meeting is to remain confidential and that 
Council makes public its decision including the name and amount of the 
successful tenderer in accordance with Clause 179 of the Local Government 
(General) Regulation 2005.   

5) That Council accept the tender submitted from Fuji Xerox Businessforce Pty 
Limited for $14.67 per file for approximately 7500 files with an estimated total of 
$110,025, for the scanning of Development Applications. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor John Nell 
Councillor Sally Dover 
 
That Council accept the tender submitted from Fuji Xerox Businessforce 
Pty Limited for $14.67 per file for approximately 7500 files with an 
estimated total of $110,025, for the scanning of Development 
Applications. 
 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

015 Councillor Ken Jordan 
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Councillor Steve Tucker 
 
It was resolved that Council accept the tender submitted from Fuji Xerox 
Businessforce Pty Limited for $14.67 per file for approximately 7500 files 
with an estimated total of $110,025, for the scanning of Development 
Applications. 
 

 
BACKGROUND 
 
The purpose of this report is to recommend the acceptance of a tender for the scanning 
of Development Applications. The tender was advertised and closed on 9 November 
2015 with a total of eight submissions received, only six were conforming, at the close 
of the tender period. A summary of the submissions is included as (ATTACHMENT 1). 
 
The Development Applications are currently stored at the Council administration 
building and then externally archived once room in the compactus has been exhausted. 
These files are stored offsite at a storage facility and retrieved if they are formally 
requested either by a Port Stephens Council employee or a member of the public. 
There is ongoing financial commitment in the management of the Development 
Application files. 
 
There is no existing contract in place for this scope of work. Implementing this contract 
will reduce the ongoing financial commitment for storage of these files. It will also 
enable Port Stephens Council staff to access stored Development Applications 
electronically and potentially remotely. 
 
The weightings agreed for this tender were: 
 
Criteria Weighting (%) 
Price 40 
Technical skills/innovation 5 
Management of the contract 5 
Project deliverables/methodology 20 
Timing and work plan 10 
Relevant experience/expertise 10 
Capability 10 
Total 100 

COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
Port Stephens Council's services and 
assets are sustainable in the longer term. 

Council will reduce its underlying deficit 
to break even in 2015-2016 financial 
year. 
Council will increase its revenue from 
non-rates sources. 
Manage risks across Council. 
Attract, retain and develop staff to meet 
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current and future workforce needs. 
Provide enabling business support 
services for Council's operations. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
This project will be funded from within the existing budget and negate future and 
ongoing costs of off-site storage of boxes.  
 
While Fuji Xerox Businessforce Pty Limited was not the lowest tender in overall price 
considerations, their ability to deliver the project and methodology were considered 
greater than the lowest price tender and therefore recommended as the preferred 
tenderer. 
 
Fuji Xerox Businessforce Pty Limited has over 30 years' experience in document 
digitisation projects and is world renowned in data management. They maintain a local 
Newcastle office and are well placed to provide the development application scanning 
service. 
 
There are no significant resource implications. 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Section 94 No   
External Grants No   
Other No   
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LEGAL, POLICY AND RISK IMPLICATIONS 
 
There are no significant legal or policy implications. The risks implications are listed in 
the table below. 
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that if this 
project is not completed, 
there will be additional 
delays for customer 
service of the 
Development Application 
retrievals. 

Medium Digitise the Development 
Applications in a timely and 
efficient manner. 

Yes 

There is a risk that 
access to current and 
historical Development 
Application files will 
remain slow and will 
result in a higher file 
management cost. 

Medium Implement the contract to 
have this streamlined in 
accordance to current 
standards and retrieval 
expectations from external 
customers. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
There are benefits in the Development and Building area as this will free up space 
where the compactus is currently located. The fast tracking of the digitising process will 
enable the Development Application section to access the electronic files in a more 
time efficient manner and in line with Council's record management system RM8. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
This tender was called prior to the proposed merger being announced. The body of 
work is considered necessary for the day to day operations of Council.  
 
CONSULTATION 
 
1) Business Systems and Administration Coordinator. 
2) Business Systems Support Section Manager. 
3) Information Services Coordinator. 
4) Procurement and Contractor Management Specialist. 
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OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1)  CONFIDENTIAL Weighted criteria methodology summary.    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 4 FILE NO: 16/251571 
 RM8 REF NO: T24-2015 
 
TENDER T24-2015: TREE MAINTENANCE SERVICES 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 

 RECOMMENDATION IS THAT COUNCIL:  
 
1) That pursuant to section 10A(2)(d) of the Local Government Act, 1993, the 

Council resolve to close to the public that part of its meetings to discuss Item 4 
on the Ordinary Council agenda namely TENDER T24-2015: Tree Maintenance 
Services. 

2) That the reasons for closing the meeting to the public to consider this item be 
that: 

i) The report and discussion will include details of commercial information of a 
confidential nature that would, if disclosed, prejudice the commercial position of 
the tenderers; and 

ii) In particular, the report includes confidential pricing information in respect of the 
TENDER T24-2015: Tree Maintenance Services. 

3) That on balance, it is considered that receipt and discussion of the matter in 
open Council would be contrary to the public interest, as disclosure of the 
confidential commercial information could compromise the commercial position 
of the tenderers and adversely affect Council’s ability to attract competitive 
tenders for other contracts. 

4) That the report of the closed part of the meeting is to remain confidential and 
that Council makes public its decision including the name and amount of the 
successful tenderer in accordance with Clause 179 of the Local Government 
(General) Regulation 2005.   

5) That Council accept the tenders submitted from the following suppliers as a 
panel of contractors for a total budget spend each year of $450,000 for the 
provision of tree maintenance services. 

• Active Tree Services Pty Ltd (preferred supplier) 
• TreeServe Pty Ltd (preferred supplier) 
• SJB Group Pty Ltd T/A Branch Management  
• Asplundh Tree Expert (Australia) Pty Ltd 
• Enviro Frontier Pty Ltd 
• Samkyle Pty Ltd T/A Just Cutz Tree Services  

6) That the contract will commence on 1 March 2016 for a period of three years, 
terminating on 28 February 2019 with an option to extend for a further two 
years. 
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ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor John Nell 
Councillor John Morello 
That Council: 
 
1) accept the tenders submitted from the following suppliers as a panel 

of contractors for a total budget spend each year of $450,000 for the 
provision of tree maintenance services: 

• Active Tree Services Pty Ltd (preferred supplier) 
• TreeServe Pty Ltd (preferred supplier) 
• SJB Group Pty Ltd T/A Branch Management  
• Asplundh Tree Expert (Australia) Pty Ltd 
• Enviro Frontier Pty Ltd 
• Samkyle Pty Ltd T/A Just Cutz Tree Services  
2) the contract will commence on 1 March 2016 for a period of three 

years, terminating on 28 February 2019 with an option to extend for a 
further two years. 

 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

016 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council:  

1) accept the tenders submitted from the following suppliers as a 
panel of contractors for a total budget spend each year of $450,000 
for the provision of tree maintenance services: 

• Active Tree Services Pty Ltd (preferred supplier) 
• TreeServe Pty Ltd (preferred supplier) 
• SJB Group Pty Ltd T/A Branch Management  
• Asplundh Tree Expert (Australia) Pty Ltd 
• Enviro Frontier Pty Ltd 
• Samkyle Pty Ltd T/A Just Cutz Tree Services  

2) the contract will commence on 1 March 2016 for a period of three 
years, terminating on 28 February 2019 with an option to extend for 
a further two years. 
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BACKGROUND 
 
The purpose of this report is to recommend the acceptance of a panel of contractors 
for the provision of Tree Maintenance Services. The tender was advertised and 
closed on 17 December 2015 with a total of six submissions received at the close of 
the tender period. A summary of the submissions is included as (ATTACHMENT 1). 
 
Active Tree Services Pty Ltd and TreeServe Pty Ltd were chosen as the preferred 
suppliers, as their submissions were more competitive and provide "value for money". 
The preferred suppliers will be actively managed and jobs scheduled by staff of Port 
Stephens Council. 
 
Asplundh Tree Expert (Australia) Pty Ltd, Samkyle Pty Limited T/A Just Cutz Tree 
Services, SJB Group Pty Ltd T/A Branch Management and Enviro Frontier Pty Ltd 
were chosen on the panel on the basis of meeting the quality requirements, as well 
as having a demonstrated suitable response time when the prime suppliers may not 
be available. 
  
The intent to appoint a panel of suppliers rather than a single supplier is to ensure the 
service can be provided to suit the diverse needs of Port Stephens Council. This 
incorporates the requirements of the Property Services and Facilities and Services 
groups within Council. The specification has been written incorporating the relevant 
needs of Council as well as the relevant Standards, Code of Practice and Guidelines 
for Tree Maintenance Services. 
 
The weightings agreed for this tender were: 
 
Criteria Weighting (%) 
Price 30 
Risk Management 20 
Commercial Terms 5 
Management of Contract 10 
Service Level Response 10 
Equipment and Resource 10 
Staff and Technical Capabilities 10 
References 5 
Total 100 

 
  

PORT STEPHENS COUNCIL 49 



MINUTES ORDINARY COUNCIL - 9 FEBRUARY 2016 

COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
Port Stephens Council's services and 
assets are sustainable in the longer term. 

Council will reduce its underlying deficit 
to break even in 2015-2016 financial 
year. 
Council will increase its revenue from 
non-rates sources. 
Manage risks across Council. 
Attract, retain and develop staff to meet 
current and future workforce needs. 
Provide enabling business support 
services for Council's operations. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The program will be funded from within existing budget allocations. The scope of 
works will be varied and on an as needs basis. Pricing will be calculated on an hourly 
rate or a day rate, whichever is relevant and value for money. 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Section 94 No   
External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
There are no significant legal and policy implications. The risk implications are listed 
in the table below: 
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that 
contractors may expose 
Council to a public 
liability risk. 

High Implement contract/s which 
will ensure contractors have 
sufficient insurances in place 
as prescribed by Port 
Stephens Council. 

Yes 

 
  

PORT STEPHENS COUNCIL 50 

http://myport/corporateServices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5%20x%205)%20170512.pdf
http://myport/corporateServices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5%20x%205)%20170512.pdf


MINUTES ORDINARY COUNCIL - 9 FEBRUARY 2016 

SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
There are safety considerations whereby Port Stephens Council trees are 
environmentally managed to minimise the risks to the general public. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
This tender was called prior to the proposed merger being announced. The body of 
work is considered necessary for the day to day operations of Council.  
 
CONSULTATION 
 
1) Beachside Holiday Parks Manager. 
2) Facilities & Services Officer. 
3) Finance Officer - Procurement and Contract Management Specialist. 
4) Parks Program Coordinator. 
5) Parks Program Officer. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1)  CONFIDENTIAL T24-2015 - Weighted criteria methodology summary.    
 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 5 FILE NO: 16/250872 
 RM8 REF NO: PSC2009-02488 
 
POLICY REVIEW - BUDGET CONTROL AND AUTHORISATION POLICY 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorse the revised Budget Control and Authorisation Policy shown at 

(ATTACHMENT 1). 
2) Place the amended Budget Control and Authorisation Policy on public exhibition 

for a period of 28 days and should no submissions be received, the policy be 
adopted as amended, without a further report to Council. 

3) Revoke the Budget Control and Authorisation Policy adopted 21 July 1998 (Min 
No 336) and last amended 25 March 2014 (Min No 62), shown at 
(ATTACHMENT 2), should no submissions be received. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor John Nell 
Councillor Ken Jordan 
 
That the recommendation be adopted. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

017 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council: 
 
1) Endorse the revised Budget Control and Authorisation Policy shown 

at (ATTACHMENT 1). 
2) Place the amended Budget Control and Authorisation Policy on 

public exhibition for a period of 28 days and should no submissions 
be received, the policy be adopted as amended, without a further 
report to Council. 

3) Revoke the Budget Control and Authorisation Policy adopted 21 July 
1998 (Min No 336) and last amended 25 March 2014 (Min No 62), 
shown at (ATTACHMENT 2), should no submissions be received. 
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BACKGROUND 
 
The purpose of this report is to seek Council's endorsement of the revised Budget 
Control and Authorisation Policy. Only minor wording changes have been made to 
the policy, no material changes have been made. 
 
The objective of the policy is to ensure that all Council expenditure is legally 
authorised and that effective systems of budgetary control are in place to monitor and 
report on actual income and expenditure compared with budgeted income and 
expenditure. 
 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
Port Stephens Council's services and 
assets are sustainable in the longer term. 

Council will reduce its underlying deficit 
to break even in 2015-2016 financial 
year. 
Council will increase its revenue from 
non-rates sources. 
Manage risks across Council. 
Attract, retain and develop staff to meet 
current and future workforce needs. 
Provide enabling business support 
services for Council's operations. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The implementation of this Policy ensures that all council expenditure is legally 
authorised and ensures the sound financial management of Council's assets. 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes  Resources required to review 
this policy are covered within the 
existing budget. 

Reserve Funds No   
Section 94 No   
External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
Implementation of the Budget Control and Authorisation Policy ensures that all 
Council expenditure is authorised under the provisions contained in the Local 
Government Act 1993 and the Local Government (General) Regulations 2005. 
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Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that 
Council's legal 
responsibilities will not 
be met if the policy is not 
implemented which could 
cause financial and/or 
reputational damage. 

Low Accept the 
recommendations. 

Yes 

There is a risk that failing 
to effectively monitor and 
control actual income 
and expenditure in 
conjunction with 
budgeted income and 
expenditure could 
compromise Council's 
financial position. 

Low Accept the 
recommendations. 

 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Council's budget is fundamental for operational sustainability and to the provision of 
facilities and services to the community. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
There are no anticipated implications with the review of this policy. 
 
CONSULTATION 
 
A general level of consultation has been undertaken with key stakeholders with minor 
changes suggested and implemented. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Budget Control and Authorisation Policy.   
2) Existing Budget Control and Authorisation Policy.    
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COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM 5 - ATTACHMENT 1 BUDGET CONTROL AND AUTHORISATION 
POLICY. 
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ITEM 5 - ATTACHMENT 1 BUDGET CONTROL AND AUTHORISATION 
POLICY. 
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ITEM 5 - ATTACHMENT 1 BUDGET CONTROL AND AUTHORISATION 
POLICY. 
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ITEM 5 - ATTACHMENT 1 BUDGET CONTROL AND AUTHORISATION 
POLICY. 
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ITEM 5 - ATTACHMENT 1 BUDGET CONTROL AND AUTHORISATION 
POLICY. 
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ITEM 5 - ATTACHMENT 2 EXISTING BUDGET CONTROL AND 
AUTHORISATION POLICY. 
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ITEM 5 - ATTACHMENT 2 EXISTING BUDGET CONTROL AND 
AUTHORISATION POLICY. 
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ITEM 5 - ATTACHMENT 2 EXISTING BUDGET CONTROL AND 
AUTHORISATION POLICY. 
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ITEM 5 - ATTACHMENT 2 EXISTING BUDGET CONTROL AND 
AUTHORISATION POLICY. 
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ITEM NO. 6 FILE NO: 15/243948 
 RM8 REF NO: PSC2009-02488 
 
POLICY REVIEW - PROCUREMENT POLICY 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 

RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorse the revised Procurement Policy shown at (ATTACHMENT 1). 
2) Place the amended Procurement Policy on public exhibition for a period of 28 

days and should no submissions be received, the Policy be adopted as 
amended, without a further report to Council. 

3) Revoke the Procurement Policy adopted 25 March 2014 (Min No 64) and 
amended 25 November 2014 (Min No 317), shown at (ATTACHMENT 2), 
should no submissions be received. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor John Nell 
Councillor John Morello 
 
That the recommendation be adopted. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

018 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council: 
 
1) Endorse the revised Procurement Policy shown at (ATTACHMENT 

1). 
2) Place the amended Procurement Policy on public exhibition for a 

period of 28 days and should no submissions be received, the Policy 
be adopted as amended, without a further report to Council. 

3) Revoke the Procurement Policy adopted 25 March 2014 (Min No 64) 
and amended 25 November 2014 (Min No 317), shown at 
(ATTACHMENT 2), should no submissions be received. 
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BACKGROUND 
 
The purpose of this report is to seek Council's endorsement of the revised 
Procurement Policy. Only minor wording changes have been made to the policy, no 
material changes have been made.  
 
The policy is required to ensure Council's procurement is ethical, transparent and 
accountable and is supported by the Procurement Management Directive. It provides 
principles and standards of behaviour to ensure products and services purchased by 
Council best meets the needs of users and the local community in its widest sense. 
 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
Port Stephens Council's services and 
assets are sustainable in the longer term. 

Council will reduce its underlying deficit 
to break even in 2015-2016 financial 
year. 
Council will increase its revenue from 
non-rates sources. 
Manage risks across Council. 
Attract, retain and develop staff to meet 
current and future workforce needs. 
Provide enabling business support 
services for Council's operations. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The Procurement Policy prescribes economical, efficient and effective procurement. 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes  The policy has been reviewed 
as part of the ELT major 
projects program of work. 

Reserve Funds No   
Section 94 No   
External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
The Procurement Policy is written in accordance with the Local Government Act 1993 
and the Local Government (General) Regulation 2005. 
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Council's Procurement principles are to achieve the best value for money whilst being 
ethical, transparent and accountable. They promote fairness and competition. This 
policy mirrors Council's principles and adopting the recommendation will thereby 
reduce potential legal ramifications. 
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that 
Council will fail to secure 
goods and services at 
the most competitive 
price. 

Low Accept the 
recommendations. 

Yes 

There is a risk that fraud 
and corruption will occur 
leading to financial and 
reputational loss. 

Low Accept the 
recommendations. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The policy prescribes a preference for local suppliers thereby supporting the local 
economy. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
There are no anticipated implications with the review of this policy. 
 
CONSULTATION 
 
A general level of consultation has been undertaken with key stakeholders with minor 
changes suggested and included. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Procurement Policy.   
2) Existing Procurement Policy.    
 
COUNCILLORS ROOM 
Nil. 
TABLED DOCUMENTS 
Nil. 

PORT STEPHENS COUNCIL 67 

http://myport/corporateServices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5%20x%205)%20170512.pdf
http://myport/corporateServices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5%20x%205)%20170512.pdf


MINUTES ORDINARY COUNCIL - 9 FEBRUARY 2016 
ITEM 6 - ATTACHMENT 1 PROCUREMENT POLICY. 

 
  

PORT STEPHENS COUNCIL 68 



MINUTES ORDINARY COUNCIL - 9 FEBRUARY 2016 
ITEM 6 - ATTACHMENT 1 PROCUREMENT POLICY. 
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ITEM 6 - ATTACHMENT 1 PROCUREMENT POLICY. 
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ITEM 6 - ATTACHMENT 1 PROCUREMENT POLICY. 
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ITEM 6 - ATTACHMENT 1 PROCUREMENT POLICY. 
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ITEM 6 - ATTACHMENT 2 EXISTING PROCUREMENT POLICY. 
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ITEM 6 - ATTACHMENT 2 EXISTING PROCUREMENT POLICY. 

 
  

PORT STEPHENS COUNCIL 74 



MINUTES ORDINARY COUNCIL - 9 FEBRUARY 2016 
ITEM 6 - ATTACHMENT 2 EXISTING PROCUREMENT POLICY. 
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ITEM 6 - ATTACHMENT 2 EXISTING PROCUREMENT POLICY. 
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ITEM NO. 7 FILE NO: 16/257347 
 RM8 REF NO: PSC2009-02488 
 
POLICY REVIEW - ASSET DISPOSAL (OTHER THAN PROPERTY) POLICY 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorse the revised Asset Disposal (other than property) Policy shown at 

(ATTACHMENT 1). 
2) Place the amended Asset Disposal (other than property) Policy on public 

exhibition for a period of 28 days and should no submissions be received, the 
policy be adopted as amended, without a further report to Council. 

3) Revoke the Asset Disposal (other than property) Policy dated 25 March 2014 
(Minute No 63) shown at (ATTACHMENT 2), should no submissions be 
received. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor John Morello 
Councillor Sally Dover 
 
That the recommendation be adopted. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

019 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council: 
 
1) Endorse the revised Asset Disposal (other than property) Policy 

shown at (ATTACHMENT 1). 
2) Place the amended Asset Disposal (other than property) Policy on 

public exhibition for a period of 28 days and should no submissions 
be received, the policy be adopted as amended, without a further 
report to Council. 

3) Revoke the Asset Disposal (other than property) Policy dated 25 
March 2014 (Minute No 63) shown at (ATTACHMENT 2), should no 
submissions be received. 
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BACKGROUND 
 
The purpose of this report is to seek Council's endorsement of the revised Asset 
Disposal (other than property) Policy. 
 
The policy is required to ensure the disposal of Council assets is ethical, transparent 
and accountable. The policy is supported by the Asset Disposal (other than property) 
Management Directive that prescribes the considerations and processes to be 
applied in the disposal of Council owned assets. 
 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
Port Stephens Council's services and 
assets are sustainable in the longer term. 

Council will reduce its underlying deficit 
to break even in 2015-2016 financial 
year. 
Council will increase its revenue from 
non-rates sources. 
Manage risks across Council. 
Attract, retain and develop staff to meet 
current and future workforce needs. 
Provide enabling business support 
services for Council's operations. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The principles of the Asset Disposal (other than property) Policy require Council 
officials (Councillors, staff and delegates of Council) to dispose of assets in a suitable 
public marketplace that maximises Council's financial returns. 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes  The policy has been reviewed in 
accordance with the ELT major 
projects program of works. 

Reserve Funds No   
Section 94 No   
External Grants No   
Other No   
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LEGAL, POLICY AND RISK IMPLICATIONS 
 
Council's asset disposal principles are to achieve the best value for money whilst 
being ethical, transparent and accountable. They promote fairness and competition. 
The policy mirrors Council's principles and by adopting the recommendations will 
thereby reduce potential legal ramifications. 
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that fraud 
and corruption will occur, 
leading to financial and 
reputational loss. 

Low Accept the 
recommendations. 

Yes 

There is a risk that 
Council will fail to 
maximise its return from 
asset sales. 

Low Accept the 
recommendations. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
The disposal of assets by resale supports Council's environmental sustainability 
principles. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
There are no anticipated implications with the review of this policy. 
 
CONSULTATION 
 
A general level of consultation has been undertaken with key stakeholders with minor 
changes suggested and included. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
1) Asset Disposal (other than property) Policy.   
2) Existing Asset Disposal (other than property) Policy.    
 
COUNCILLORS ROOM 
Nil. 
TABLED DOCUMENTS 
Nil. 
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ITEM 7 - ATTACHMENT 1 ASSET DISPOSAL (OTHER THAN PROPERTY) 
POLICY. 
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ITEM 7 - ATTACHMENT 1 ASSET DISPOSAL (OTHER THAN PROPERTY) 
POLICY. 
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ITEM 7 - ATTACHMENT 1 ASSET DISPOSAL (OTHER THAN PROPERTY) 
POLICY. 
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ITEM 7 - ATTACHMENT 2 EXISTING ASSET DISPOSAL (OTHER THAN 
PROPERTY) POLICY. 

 
  

PORT STEPHENS COUNCIL 83 



MINUTES ORDINARY COUNCIL - 9 FEBRUARY 2016 
ITEM 7 - ATTACHMENT 2 EXISTING ASSET DISPOSAL (OTHER THAN 
PROPERTY) POLICY. 
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ITEM 7 - ATTACHMENT 2 EXISTING ASSET DISPOSAL (OTHER THAN 
PROPERTY) POLICY. 
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ITEM NO. 8 FILE NO: 16/257770 
 RM8 REF NO: PSC2015-00534 
 
POLICY REVIEW: RECEIPT OF PETITIONS 
 
REPORT OF: TONY WICKHAM - GOVERNANCE MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 

RECOMMENDATION IS THAT COUNCIL:  
 
1) Endorse the revised Receipt of Petitions policy shown at (ATTACHMENT 1). 
2) Place the Receipt of Petitions policy, as amended on public exhibition for a 

period of 28 days and should no submissions be received, the policy be 
adopted as amended, without a further report to Council. 

3) Revoke the Receipt of Petitions policy dated 12 November 2013, Min No. 375 
(ATTACHMENT 2), should no submissions be received. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor Steve Tucker 
Councillor John Nell 
 
That the recommendation be adopted. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

020 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council: 
 
1) Endorse the revised Receipt of Petitions policy shown at 

(ATTACHMENT 1). 
2) Place the Receipt of Petitions policy, as amended on public 

exhibition for a period of 28 days and should no submissions be 
received, the policy be adopted as amended, without a further report 
to Council. 

3) Revoke the Receipt of Petitions policy dated 12 November 2013, 
Min No. 375 (ATTACHMENT 2), should no submissions be received. 
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BACKGROUND 
 
The purpose of this report is to provide the reviewed the Receipt of Petitions policy 
(policy) as part of Council's ongoing policy review program. 
 
There have been no major amendments to the policy apart from the inclusion of a 
principal petitioner cover sheet. The cover sheet is to be completed by the principal 
petitioner or the person organising the petitioner. This will ensure Council has a 
contact person regarding the petitioner. The revised policy has also been inserted 
into Council's new policy template, along with minor wording amendments. 
 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
Port Stephens has strong governance 
and civic leadership. 

Manage the civic leadership and 
governance functions of Council. 
Manage relationships with all levels of 
government, stakeholder organisations 
and Hunter Councils Inc. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Section 94 No   
External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
There is no legal requirement for Council to retain this policy, however the policy 
provides the community with a policy statement regarding petitions and how they are 
considered by Council. 
 
The policy will require public exhibition for a period of 28 days. 
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that 
Council would be in 
breach of the Local 
Government Act 1993, 

Low Adopt the recommendation. Yes 
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should the policy not be 
place on public 
exhibition. 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Nil. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
There are no implications for the merger proposal arising from the proposed adoption 
of this reviewed policy. 
 
CONSULTATION 
 
1) Executive Leadership Team. 
2) General Manager. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Receipt of Petitions    
2) Current Receipt of Petitions     
 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM 8 - ATTACHMENT 1 REVISED RECEIPT OF PETITIONS 
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ITEM 8 - ATTACHMENT 1 REVISED RECEIPT OF PETITIONS 
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ITEM 8 - ATTACHMENT 1 REVISED RECEIPT OF PETITIONS 
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ITEM 8 - ATTACHMENT 1 REVISED RECEIPT OF PETITIONS 

 

PORT STEPHENS COUNCIL 92 



MINUTES ORDINARY COUNCIL - 9 FEBRUARY 2016 
ITEM 8 - ATTACHMENT 2 CURRENT RECEIPT OF PETITIONS 
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ITEM 8 - ATTACHMENT 2 CURRENT RECEIPT OF PETITIONS 
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ITEM NO. 9 FILE NO: 16/257742 
 RM8 REF NO: PSC2011-02442 
 
POLICY REVIEW: WORKING TOGETHER AND PROVISION OF INFORMATION 
POLICY 
 
REPORT OF: TONY WICKHAM - GOVERNANCE MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
RECOMMENDATION IS THAT COUNCIL:  
 
1) Endorse the revised Working Together and Provision of Information policy 

shown at (ATTACHMENT 1). 
2) Place the Working Together and Provision of Information policy, as amended on 

public exhibition for a period of 28 days and should no submissions be received, 
the policy be adopted as amended, without a further report to Council. 

3) Revoke the Working Together and Provision of Information policy dated 23 
September 2014, Min No. 242 (ATTACHMENT 2), should no submissions be 
received. 

 
 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor Ken Jordan 
Councillor Sally Dover 
 
That the recommendation be adopted. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

021 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council: 
 
1) Endorse the revised Working Together and Provision of Information 

policy shown at (ATTACHMENT 1). 
2) Place the Working Together and Provision of Information policy, as 

amended on public exhibition for a period of 28 days and should no 
submissions be received, the policy be adopted as amended, 
without a further report to Council. 

3) Revoke the Working Together and Provision of Information policy 
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dated 23 September 2014, Min No. 242 (ATTACHMENT 2), should 
no submissions be received. 

 
 
BACKGROUND 
 
The purpose of this report is to provide the revised Working Together and Provision 
Information policy (policy) as part of Council's ongoing policy review program. 
 
This policy provides a framework for council officials to operate within to ensure 
compliance with the Code of Conduct. This policy only applies to council officials. 
 
There have been no major amendments to the policy apart from inserting the policy 
into Council's new policy template. 
 
The policy is supported by an authorised staff listing (approved by the General 
Manager) which can be used by the elected Council and in turn, those staff that are 
authorised to make contact with the Mayor and Councillors. The authorised staff 
listing is updated and distributed to Councillors and staff as required. 
 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
Port Stephens has strong governance 
and civic leadership. 

Manage the civic leadership and 
governance functions of Council. 
Manage relationships with all levels of 
government, stakeholder organisations 
and Hunter Councils Inc. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Section 94 No   
External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
The Code of Conduct requires Council to have a framework in place that allows 
interaction between council officials. 
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The policy will require public exhibition for a period of 28 days. 
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that 
without the policy 
Council may be in 
breach of the provisions 
of the Code of Conduct. 

Low Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Nil. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
There are no implications for the merger proposal arising from the proposed adoption 
of this revised policy.  
 
CONSULTATION 
 
1) Executive Leadership Team. 
2) General Manager. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Working Together and Provision of Information policy.   
2) Current Working Together and Provision of Information policy.    
 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
 

PORT STEPHENS COUNCIL 97 

http://myport/corporateServices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5%20x%205)%20170512.pdf
http://myport/corporateServices/organisationDevelopment/riskManagement/Corporate%20Risk%20Documents/Corporate%20Risk%20Matrix%20(5%20x%205)%20170512.pdf


MINUTES ORDINARY COUNCIL - 9 FEBRUARY 2016 
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OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 1 REVISED WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 1 REVISED WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 1 REVISED WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 1 REVISED WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 1 REVISED WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 1 REVISED WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 2 CURRENT WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 2 CURRENT WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 2 CURRENT WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 2 CURRENT WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 

 
  

PORT STEPHENS COUNCIL 108 



MINUTES ORDINARY COUNCIL - 9 FEBRUARY 2016 
ITEM 9 - ATTACHMENT 2 CURRENT WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM 9 - ATTACHMENT 2 CURRENT WORKING TOGETHER AND PROVISION 
OF INFORMATION POLICY. 
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ITEM NO. 10 FILE NO: 16/252346 
 RM8 REF NO: A2004-0984 
 
CODE OF CONDUCT REVIEW 
 
REPORT OF: TONY WICKHAM - GOVERNANCE MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 

RECOMMENDATION IS THAT COUNCIL: 
 
1) Adopt the revised Code of Conduct as shown at (ATTACHMENT 1). 
2) Revoke the Code of Conduct dated 25 February 2014 Minute number 043.  
3) Adopt the revised Procedures for the Administration of the Model Code of 

Conduct for Local Councils in NSW (ATTACHMENT 2). 
4) Revoke the Administration of the Model Code of Conduct for Local Councils in 

NSW dated 12 February 2013 Minute number 023. 
 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor John Morello 
Councillor Steve Tucker 
 
That the recommendation be adopted. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

022 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council: 
 
1) Adopt the revised Code of Conduct as shown at (ATTACHMENT 1). 
2) Revoke the Code of Conduct dated 25 February 2014 Minute 

number 043.  
3) Adopt the revised Procedures for the Administration of the Model 

Code of Conduct for Local Councils in NSW (ATTACHMENT 2). 
4) Revoke the Administration of the Model Code of Conduct for Local 

Councils in NSW dated 12 February 2013 Minute number 023. 
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BACKGROUND 
 
The purpose of this report is for Council to review its Code of Conduct (Code) 
(ATTACHMENT 1) and the Procedures for the Administration of the Model Code of 
Conduct for Local Councils in NSW (Procedures) (ATTACHMENT 2). 
 
The recent introduction of the Local Government (Misconduct and Poor Performance) 
Act 2015 requires the Code to be amended to include clause 4.29 (b). A number of 
other administrative changes have been made as shown at (ATTACHMENT 3). 
 
The Procedures for the Administration of the Model Code of Conduct for Local 
Councils in NSW has been amended to reflect Council's new corporate style guide, in 
particular updating the forms contained at the end of the Procedures. 
 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
Port Stephens has strong governance 
and civic leadership. 

Manage the civic leadership and 
governance functions of Council. 
Manage relationships with all levels of 
government, stakeholder organisations 
and Hunter Councils Inc. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The financial and resource implications will be covered under the existing budget 
provisions. 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes   
Reserve Funds No   
Section 94 No   
External Grants No   
Other No   

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
Council is required to comply with the Local Government Act 1993 and as such the 
Code should be amended to reflect the amendment. 
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Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources
? 

There is a risk that 
Council may be in 
breach of the Local 
Government Act 1993 
should the Code not be 
amended to reflect the 
legislative changes. 

Low Adopt the recommendations. Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
There are no sustainability implications from this recommendation. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
Adoption of the revised Code of Conduct and Procedures for the Administration of 
the Model Code of Conduct for Local Councils in NSW is a statutory obligation 
requiring Council's immediate attention. There are no implications for the merger 
proposal posed by Council's consideration of this matter. 
 
CONSULTATION 
 
1) General Manager. 
2) Office of Local Government. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) Revised Code of Conduct. (Provided under separate cover)   
2) Revised Procedures for the Administration of the Model Code of Conduct for 
 Local Councils in NSW. (Provided under separate cover)   
3) Summary of Amendments to the Code of Conduct.    
 
COUNCILLORS ROOM 
Nil. 
 
TABLED DOCUMENTS 
Nil. 
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ITEM 10 - ATTACHMENT 3 SUMMARY OF AMENDMENTS TO THE CODE OF 
CONDUCT. 
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ITEM NO. 11 FILE NO: 16/251824 
 RM8 REF NO: PSC2015-02692 
 
LGNSW TOURISM CONFERENCE 2016 
 
REPORT OF: WAYNE WALLIS - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 

RECOMMENDATION IS THAT COUNCIL: 
 
1) Endorse the attendance of Cr John Nell at the Local Government NSW Tourism 

Conference 2016 to be held from Wednesday 9 March – Friday 11 March 2016 
at Byron Bay. 

2) Allow a "one-off" increase of the conference allowance under the Policy for Cr 
John Nell to attend the conference. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor Ken Jordan 
Councillor Sally Dover 
 
That the recommendation be adopted. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

023 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council: 
 
1) Endorse the attendance of Cr John Nell at the Local Government 

NSW Tourism Conference 2016 to be held from Wednesday 9 
March – Friday 11 March 2016 at Byron Bay. 

2) Allow a "one-off" increase of the conference allowance under the 
Policy for Cr John Nell to attend the conference. 

 
 
BACKGROUND 
 
The purpose of this report is to inform Council of the Local Government NSW 
Tourism Conference 2016 to be held from Wednesday 9 March – Friday 11 March 
2016 at Byron Bay. 
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The Conference Program is shown at (ATTACHMENT 1). 
 
The Conference is open to all Councillors. 
 
As Councillors would be aware the Payment of Expenses and Provision of Facilities 
to Councillors Policy requires that a resolution of Council be sought for all travel 
outside of the Hunter Councils area. 
 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2015-2019 
Port Stephens has strong governance 
and civic leadership. 

Manage the civic leadership and 
governance functions of Council. 
Manage relationships with all levels of 
government, stakeholder organisations 
and Hunter Councils Inc. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
 
The costs associated with registration, travel and accommodation would be covered 
from the existing budget, subject to an individual Councillor not exceeding the 
conference budget limits in the Policy. 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes 693 $693 registration costs. Travel & 
accommodation shall be 
additional to this cost. 

Reserve Funds    
Section 94    
External Grants    
Other    

 
LEGAL, POLICY AND RISK IMPLICATIONS 
 
The Payment of Expenses and Provision of Facilities to Councillors Policy requires 
Council to approve all Councillor conference attendances outside the Hunter Region. 
Councillors' conference costs are limited to $3,500 per year under the Policy. 
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that Port 
Stephens Council will not 
be represented on 

Low That Councillor Nell attends 
the conference and 
represents Port Stephens 

Yes 
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matters at the 
conference. 

Council. 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Ensuring the local government area is well represented in all matters at the 
conference will benefit the Port Stephens community. Information received will be 
disseminated to the appropriate members of the community and relevant Council 
staff. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
This will have no implications on the proposed merger as the event is in March 2016. 
 
CONSULTATION 
 
Nil. 
 
OPTIONS 
 
1) Accept the recommendations. 
2) Amend the recommendations. 
3) Reject the recommendations. 
 
ATTACHMENTS 
 
1) LGNSW Tourism Conference 2016 Programme    
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM 11 - ATTACHMENT 1 LGNSW TOURISM CONFERENCE 2016 
PROGRAMME 
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ITEM 11 - ATTACHMENT 1 LGNSW TOURISM CONFERENCE 2016 
PROGRAMME 
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ITEM 11 - ATTACHMENT 1 LGNSW TOURISM CONFERENCE 2016 
PROGRAMME 
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ITEM 11 - ATTACHMENT 1 LGNSW TOURISM CONFERENCE 2016 
PROGRAMME 
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ITEM 11 - ATTACHMENT 1 LGNSW TOURISM CONFERENCE 2016 
PROGRAMME 
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ITEM NO. 12 FILE NO: 15/239413 
 RM8 REF NO: PSC2016-00178 
 
REQUEST FOR FINANCIAL ASSISTANCE 
 
REPORT OF: WAYNE WALLIS - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 

RECOMMENDATION IS THAT COUNCIL:  
 
1) Approves provision of financial assistance under Section 356 of the Local 

Government Act 1993 from the respective Mayor and Ward Funds to the 
following:- 

a. East Ward Funds – Tomaree Public School – Donation for citizenship award 
2015 - $100. 

b. Mayoral Funds – Karuah Uniting Church – Donation towards shirts for youth 
members - $500. 

c. Mayoral Funds – Seaham Park and Wetlands Committee – Donation towards 
costs for public reserve application for service - $155. 

d. Mayoral Funds – Port Stephens SES Unit – Donation towards costs associated 
with January 2016 storm - $500 

e. Mayoral Funds – Raymond Terrace Rural Fire Brigade – Donation towards 
costs associated with January 2016 storm - $500 

f. Mayoral Funds – Rotary Club of Nelson Bay – Donation towards Rotary Youth 
Driver Awareness Program - $1,000 

g. Mayoral Funds – Nelson Bay RSL Diggers Bowling Club – Donation towards 
associated costs with away trips for members - $500 

 
 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Mayor Bruce MacKenzie 
Councillor Steve Tucker 
 
That the recommendation be adopted. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

024 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council approves provision of financial assistance 
under Section 356 of the Local Government Act 1993 from the respective 
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Mayor and Ward Funds to the following:- 
a. East Ward Funds – Tomaree Public School – Donation for 

citizenship award 2015 - $100. 
b. Mayoral Funds – Karuah Uniting Church – Donation towards shirts 

for youth members - $500. 
c. Mayoral Funds – Seaham Park and Wetlands Committee – Donation 

towards costs for public reserve application for service - $155. 
d. Mayoral Funds – Port Stephens SES Unit – Donation towards costs 

associated with January 2016 storm - $500 
e. Mayoral Funds – Raymond Terrace Rural Fire Brigade – Donation 

towards costs associated with January 2016 storm - $500 
f. Mayoral Funds – Rotary Club of Nelson Bay – Donation towards 

Rotary Youth Driver Awareness Program - $1,000 
g. Mayoral Funds – Nelson Bay RSL Diggers Bowling Club – Donation 

towards associated costs with away trips for members - $500 
 

 
The purpose of this report is to determine and, where required, authorise payment of 
financial assistance to recipients judged by Councillors as deserving of public 
funding. The Financial Assistance Policy gives Councillors a wide discretion either to 
grant or to refuse any requests. 
 
The new Financial Assistance Policy provides the community and Councillors with a 
number of options when seeking financial assistance from Council. Those options 
being: 
 
1. Mayoral Funds 
2. Rapid Response 
3. Community Financial Assistance Grants – (bi-annually)  
4. Community Capacity Building 
 
Council is unable to grant approval of financial assistance to individuals unless it is 
performed in accordance with the Local Government Act 1993. This would mean that 
the financial assistance would need to be included in the Management Plan or 
Council would need to advertise for 28 days of its intent to grant approval. Council 
can make donations to community groups. 
 
The requests for financial assistance are shown below is provide through Mayoral 
Funds, Rapid Response or Community Capacity Building:- 
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EAST WARD – Councillors Dover, Morello & Nell 
 
Tomaree Public School  Donation for citizenship award 2015. $100 
 
MAYORAL FUNDS – Mayor MacKenzie 
 
Karuah Uniting Church Donation towards shirts for youth members $500 
Seaham Park and 
Wetlands Committee 

Donation towards costs for public reserve 
application for service. 

$155 

Port Stephens SES Unit Donation towards costs associated with 
January 2016 storm.  

$500 

Raymond Terrace Rural 
Fire Brigade 

Donation towards costs associated with 
January 2016 storm.  
 

$500 

Rotary Club of Nelson Bay  Donation towards Rotary Youth Driver 
Awareness Program.  

$1,000 

Nelson Bay RSL Diggers 
Bowling Club  

Donation towards associated costs with 
away trips for members. 

$500 

 
COMMUNITY STRATEGIC PLAN 
 
Strategic Direction Delivery Program 2014-2019 
Port Stephens has strong governance 
and civic leadership. 

Manage the civic leadership and 
governance functions of Council. 
Manage relationships with all levels of 
government, stakeholder organisations and 
Hunter Councils Inc. 

 
FINANCIAL/RESOURCE IMPLICATIONS 
Council Ward, Minor Works and Mayoral Funds are the funding source for all 
financial assistance. 
 
Source of Funds Yes/No Funding 

($) 
Comment 

Existing budget Yes 3,255 Within existing budget. 
Reserve Funds No   
Section 94 No   
External Grants No   
Other No   
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LEGAL AND POLICY IMPLICATIONS 
 
To qualify for assistance under Section 356(1) of the Local Government Act 1993, the 
purpose must assist the Council in the exercise of its functions. Functions under the 
Act include the provision of community, culture, health, sport and recreation services 
and facilities. 
 
The policy interpretation required is whether the Council believes that: 
 
a) applicants are carrying out a function, which it, the Council, would otherwise 

undertake; 
b) the funding will directly benefit the community of Port Stephens; 
c) applicants do not act for private gain. 
 
Risk Risk 

Ranking 
Proposed Treatments Within 

Existing 
Resources? 

There is a risk that 
Council may set a 
precedent when 
allocating funds to the 
community and an 
expectation those funds 
will always be available. 

Low Adopt the 
recommendations. 

Yes 

 
SUSTAINABILITY IMPLICATIONS 
Includes Social, Economic and Environmental Implications 
 
Nil. 
 
NCC AND PSC MERGER PROPOSAL IMPLICATIONS 
 
There are no implications as this funding is within the current budget. 
 
CONSULTATION 
 
1) Mayor  
2) Councillors 
3) Port Stephens Community 
 
OPTIONS 
 
1) Accept the recommendation. 
2) Vary the dollar amount before granting each or any request. 
3) Decline to fund all the requests. 
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ATTACHMENTS 
 
Nil. 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM NO. 13 FILE NO: 16/261303 
 RM8 REF NO: PSC2016-00178 
 
INFORMATION PAPERS  
 
REPORT OF: WAYNE WALLIS - GENERAL MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 

RECOMMENDATION IS THAT THAT COUNCIL:  
 
Receives and notes the Information Papers  listed below being presented to Council 
on 9 February 2016. 
 
 
No: Report Title Page: 
 
1 Cash and Investments held as at 30 November 2015 131 
2 Cash and Investments held as at 31 December 2015 135 
3 Designated Persons - Pecuniary Interest 139  
 
 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
COMMITTEE OF THE WHOLE RECOMMENDATION 

 Councillor Steve Tucker 
Councillor John Morello 
 
That the recommendation be adopted. 

 
025 Councillor Ken Jordan 

Councillor John Nell 
 
It was resolved that Council move out of Committee of the Whole. 

 
ORDINARY COUNCIL MEETING - 9 FEBRUARY 2016 
MOTION 

026 Councillor Ken Jordan 
Councillor Steve Tucker 
 
It was resolved that Council receives and notes the Information Papers  
listed below being presented to Council on 9 February 2016. 
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No: Report Title P  
 
1 Cash and Investments held as at 30 November 2015  
2 Cash and Investments held as at 31 December 2015  
3 Designated Persons - Pecuniary Interest   
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INFORMATION PAPERS 
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ITEM NO. 1 FILE NO: PSC2015-01000V2/176 
 RM8 REF NO: PSC2006-6531 
 
CASH AND INVESTMENTS HELD AS AT 30 NOVEMBER 2015 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
BACKGROUND 
 
The purpose of this report is to present Council's schedule of cash and investments 
held at 30 November 2015. 
 
 
ATTACHMENTS 
 
1) Cash and investments held at 30 November 2015.   
2) Monthly cash and investments balance November 2014 to November 2015.   
3) Monthly Australian term deposit index November 2014 to November 2015.    
 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM 1 - ATTACHMENT 1 CASH AND INVESTMENTS HELD AT 30 
NOVEMBER 2015. 
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ITEM 1 - ATTACHMENT 2 MONTHLY CASH AND INVESTMENTS BALANCE 
NOVEMBER 2014 TO NOVEMBER 2015. 
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ITEM 1 - ATTACHMENT 3 MONTHLY AUSTRALIAN TERM DEPOSIT INDEX 
NOVEMBER 2014 TO NOVEMBER 2015. 
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ITEM NO. 2 FILE NO: 16/250738 
 RM8 REF NO: PSC2006-6531 
 
CASH AND INVESTMENTS HELD AS AT 31 DECEMBER 2015 
 
REPORT OF: TIM HAZELL - FINANCIAL SERVICES SECTION MANAGER  
GROUP: CORPORATE SERVICES 
 
BACKGROUND 
 
The purpose of this report is to present Council's schedule of cash and investments 
held at 31 December 2015. 
 
 
ATTACHMENTS 
 
1) Cash and investments held at 31 December 2015.   
2) Monthly cash and investments balance December 2014 to December 2015.   
3) Monthly Australian term deposit index December 2014 to December 2015.    
 
 
COUNCILLORS ROOM 
 
Nil. 
 
TABLED DOCUMENTS 
 
Nil. 
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ITEM 2 - ATTACHMENT 1 CASH AND INVESTMENTS HELD AT 31 
DECEMBER 2015. 
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ITEM 2 - ATTACHMENT 2 MONTHLY CASH AND INVESTMENTS BALANCE 
DECEMBER 2014 TO DECEMBER 2015. 
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ITEM 2 - ATTACHMENT 3 MONTHLY AUSTRALIAN TERM DEPOSIT INDEX 
DECEMBER 2014 TO DECEMBER 2015. 
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ITEM NO. 3 FILE NO: 16/254154 
 RM8 REF NO: PSC2015-00570 
 
DESIGNATED PERSONS - PECUNIARY INTEREST 
 
REPORT OF: TONY WICKHAM - GOVERNANCE MANAGER  
GROUP: GENERAL MANAGER'S OFFICE 
 
 

 
BACKGROUND 
 
The purpose of this report is to advise Council of new Council staff who have 
submitted Pecuniary Interest Returns. 
 
In accordance with Section 450A of the Local Government Act 1993, all new staff are 
required to lodge a Return within three (3) months of commencement. These Returns 
are to be tabled at the first Council meeting after the lodgement date. 
 
The following is a list of position/s who have submitted Return/s: 
 
• Cadet Environmental Health Officer (PSC834) 
• Ranger (PSC017) 
• Senior Environmental Planner (PSC818) 
• Health and Building Surveyor (PSC071) 
• Senior Development Engineer (PSC617) 
 
TABLED DOCUMENTS 
 
1) Pecuniary Interest Returns. 
 
 
ATTACHMENTS 
 
Nil.  
 
  
 
 
 
 
 
There being no further business the meeting closed at 6.50pm. 
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